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Information received by employee 
(complainant or witness) 

Report 
Received via  

Ethics Hotline** 

EEthics 

Received and reviewed by  
Internal Audit and referred 

to appropriate college, foundation, 
association personnel or committee if 

necessary 

Is this an  
ethical  
issue? 

Review Committee 

 Inst’l. Compl. Officer & 
Internal Auditor – Chair 

 Director of Human 
Resources 

 Risk Manager (Asst. VP 
Administrative Services) 

Is there 
enough 

information to 
proceed? 

Report investigated by Human 
Resources, Inst’l Compl. & Internal 
Audit, or other parties as deemed 

appropriate by Review Committee, 
following applicable college policies. 
Legal counsel consulted at discretion 

of investigators. 

Information 
received to 

determine if 
actionable? 

Review 
Committee 

reviews case 
disposition. 

Report 
substantiated

?                                                          

Action taken 
and internal 

parties 
notified as 

appropriate 

Communication 
back to 

reporter, as 
appropriate, to 
bring closure to 

the issue or 
concern 

Case closed by Inst’l 

Compl. & Internal 

Audit Office 

Summary information to 

appropriate college 

personnel 

YES 

**SPECIAL CIRCUMSTANCES 
If a member of Review Committee or 
their department is implicated, the report 
will not go to that member. 
 
If President is implicated, report only 
goes to the Inst’l Compl. Officer & 
Internal Auditor and Board Chair. 
 
If Inst’l Compl. Officer & Internal Auditor 
is implicated, report only goes to Human 
Resources. 
 
If a Board member is implicated, report 
only goes to Inst’l Compl. & Internal Audit 
or President.  The Inst’l Compl. Officer & 
Internal Auditor will work with Legal 
Counsel to coordinate an appropriate           
external review process. 


