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Whistleblower Policy 
 
Purpose: 

The Whistleblower Policy (the “Policy”) is designed to provide channels for the 
reporting of complaints about accounting, internal accounting controls, auditing 
matters, questionable financial practices, or violations of any federal or state laws to 
the Audit Committee. 

 
Key Provisions: 

• The Policy provides for confidential and anonymous methods for employees to 
submit complaints. 

 
• The Policy provides that complaints should be directed to the Chief Compliance 

Officer, who will report any such complaint to the Audit Committee within ten 
days of receipt. 

 
• The Policy provides that the Chief Compliance Officer will submit a report to the 

Audit Committee at least once per quarter that summarizes each complaint made 
within the last 12 months and shows the status of the investigation or findings 
and recommendations that arise as a result of the complaint. 

 
• The Policy provides for the retention of records relating to Whistleblower 

complaints for at least ten years from the date of the complaint. 
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1. INTRODUCTION 

1.1 OBJECTIVES AND SCOPE 
The following policy and procedures have been adopted by the Audit Committee of the Board of 
Directors (the “Audit Committee”) of Allison Transmission Holdings, Inc. (“Allison”), to govern the receipt, 
retention, and treatment of complaints regarding Allison’s accounting, internal accounting controls, 
auditing matters, or violations of any state or federal laws or regulations, and to protect the confidential, 
anonymous reporting of employee’s concerns regarding questionable accounting or auditing matters and 
any unlawful activity. 

2. POLICY 
It is the policy of Allison to treat complaints about accounting, internal accounting controls, auditing 
matters, questionable financial practices, or violations of any federal or state laws (“Complaints”) seriously 
and expeditiously. 
 
Employees will be given the opportunity to submit for review by Allison confidential and anonymous 
Complaints, including without limitation, the following:  

• fraud against investors, securities fraud, mail or wire fraud, bank fraud or fraudulent 
statements to the Securities and Exchange Commission (the “SEC”) or members of the 
investing public; 

• violations of policies related to accounting, internal accounting controls and auditing 
matters, including without limitation, violations of SEC rules and regulations applicable to 
Allison; 

• violations of the Allison Code of Conduct; 

• violations of federal or state securities laws or other laws applicable to Allison; 

• intentional error or fraud in the preparation, review or audit of any financial statement of 
Allison;  

• significant deficiencies in or intentional noncompliance with Allison’s internal accounting 
controls; and   

• any other activity by an employee, officer or director that is undertaken in the 
performance of such person's official duties, whether or not that action is within the 
scope of his or her duties or employment, and that is in violation of any state or federal 
law or regulation, or constitutes malfeasance, bribery, fraud, misuse of Allison property, or 
willful omission to perform his or her duties, or involves gross misconduct. 

 
If requested by the employee, Allison will protect the confidentiality and anonymity of the employee to 
the fullest extent possible, consistent with the need to conduct an adequate review.  Vendors, customers, 
business partners and other parties external to Allison will also be given the opportunity to submit 
Complaints; however, Allison is not obligated to keep Complaints from non-employees confidential or to 
maintain the anonymity of non-employees.   
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Complaints will be reviewed under the Audit Committee’s direction, and oversight by the Allison General 
Counsel, Chief Compliance Officer, internal audit manager or such other persons as the Audit Committee 
or General Counsel determines to be appropriate.  
 
Allison will abide by all laws that prohibit retaliation against employees who lawfully submit complaints 
under these procedures.  Any Allison employee who in good faith reports incidents described above will 
be protected from threats of retaliation, discharge, or other types of discrimination including 
compensation or terms and conditions of employment that are directly related to the disclosure of the 
report.  In addition, no employee may be adversely affected because the employee refused to carry out a 
directive which, in fact, constitutes corporate fraud or is a violation of state or federal law.     
 
In the event that Allison contracts with a third party to handle Complaints or any part of the complaint 
process, the third party will comply with these policies and procedures. 

3. PROCEDURES 

3.1 RECEIPT OF COMPLAINTS 

3.1.1 WEBSITE:  Any person may submit a Complaint on Allison’s Care Line web-site at 
allisontransmission.ethicspoint.com 

3.1.2 WRITTEN COMPLAINTS:  Any person may submit a written Complaint at the following addresses:  

• Audit Committee c/o Chief Compliance Officer, Allison Transmission, Inc., One Allison 
Way, Indianapolis, Indiana 46222-3271. 

3.1.3 CALLING IN COMPLAINTS:  Any person may call the Allison Care Line at (844) 893-1077 in the US and 
Canada.  Other international toll free and direct phone numbers for the Care Line may be 
obtained at: allisontransmission.ethicspoint.com 

3.2 TREATMENT OF COMPLAINTS 

3.2.1 A Complaint made under these procedures shall be directed to Allison’s Chief Compliance 
Officer or other designated Allison legal counsel (in either case, “Allison Counsel”) who shall 
report directly to the Audit Committee on such matters.  Within 10 business days of receipt of 
any material Complaint, the Chief Compliance Officer shall deliver notice to the Audit Committee 
of such receipt. 

3.2.2 Allison Counsel shall review the Complaint, and may investigate it him or herself or may assign 
another employee, outside counsel, advisor, expert or third-party service provider to investigate, 
or assist in investigating the Complaint.  Allison Counsel may direct that any individual assigned 
to investigate a Complaint work at the direction of or in conjunction with Allison Counsel or any 
other attorney in the course of the investigation.       

3.2.3 Unless otherwise directed by Allison Counsel, the person assigned to investigate will conduct an 
investigation of the Complaint and report his or her findings or recommendations to the Allison 
Counsel.  If the investigator is in a position to recommend appropriate disciplinary or corrective 
action, the investigator also may recommend disciplinary or corrective action. 
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3.2.4 If determined to be necessary by Allison Counsel or the Audit Committee, Allison shall provide 
for appropriate funding, as determined by Allison Counsel or the Audit Committee, to obtain and 
pay for additional resources that may be necessary to conduct the investigation, including 
without limitation, retaining outside counsel and/or expert witnesses. 

3.2.5 At least once per each calendar quarter and whenever else as deemed necessary, Allison Counsel 
shall submit a report to the Audit Committee and any other member of Allison management that 
the Audit Committee directs to receive such report, that summarizes each material Complaint 
made within the prior quarter and shows specifically:  (a) the complainant (unless anonymous, in 
which case the report will so indicate), (b) a description of the substance of the Complaint, (c) the 
status of the investigation, (d) any conclusions reached by the investigator, and (e) findings and 
recommendations.   

3.2.6 At any time with regard to any Complaint, or as a matter of policy, the General Counsel or Chief 
Compliance Officer may specify a different procedure for investigating and treating such a 
Complaint, such as when the Complaint concerns pending litigation or are related to ordinary 
Human Resources matters.   

3.3 ACCESS TO REPORTS AND RECORDS AND DISCLOSURE OF INVESTIGATION RESULTS 
All reports and records associated with Complaints are considered confidential information and access will 
be restricted to members of the Audit Committee, the Allison’s legal department, employees of Allison or 
outside counsel involved in investigating a Complaint as contemplated by these procedures.  Access to 
reports and records may be granted to other parties at the discretion of the Audit Committee.  
 
Complaints and any resulting investigations, reports or resulting actions will generally not be disclosed to 
the public except as required by any legal requirements or regulations or by any corporate policy in place 
at the time. 

3.4 RETENTION OF RECORDS 
All Complaints and documents relating to such Complaints made through the procedures outlined above 
shall be retained in accordance with Allison’s document retention policies. 
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