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Public Employees (Attachment A), and municipal ordinances and policies within which 
employees must operate and conduct themselves. 
*The Manual will serve as a guide. For the most recent legislative changes, refer to 
Legislative News on the Nevada Commission on Ethics’ website. 

 
B. General Standards 

1. Employees will carry out their responsibilities in a manner to bring respect to their 
profession, their department and to the city. 

2. Employees will always conduct themselves in a way that reflects positively on 
themselves and the organization. 

3. Employees will be dedicated to the highest levels of honor and integrity in order to merit 
the respect and confidence of the public.  

4. Employees shall adhere to the Fraud Policy/ Procedure (CM105). 
5. Employees will maintain a sense of social responsibility as trusted public servants. 
6. Employees will work to reach the ideal that the function of local government is to serve 

the best interests of all people. 
7. Employees will continuously seek to improve the quality and image of public service. 
8. Employees shall maintain in confidence the affairs of any client, colleague or 

organization, and shall not disclose confidential information obtained in the course of 
professional activities.  

9. Employees will treat all citizens with impartiality, fairness and equity. 
10. Employees will provide courteous and excellent customer service. 
11. Employees will serve the public in a way that promotes public confidence and builds 

community to make life better.  
 

C. Conflicts of Interest 
1. As set forth in NRS 281A.420, all public officers and employees must publicly disclose 

conflicts of interest that arise due to matters involving: 
a. A person with whom the public officer or employee entered into a loan either as a 

borrower or a lender; 
b. A person from whom the public officer or employee received a gift; 
c. Persons, entities, or issues with which the public officer or employee has a significant 

financial interest; 
d. Persons to whom the public officer or employee has a commitment in a private 

capacity, as defined in NRS 281A.065; and 
e. The nature of any representation or counseling that the public officer or employee 

provided to a private person for compensation before another agency within the 
immediately preceding year, provided such representation or counseling is permitted 
by NRS 281A.410. 

2. The provisions of subsection 1 do not require a public officer to disclose: 
a. Any campaign contributions that the public officer reported in a timely manner 

pursuant to NRS 294A.120 or 294A.125; or 
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b. Any contributions to a legal defense fund that the public officer reported in a timely 
manner pursuant to NRS 294A.286. 

3. A public officer or employee is prohibited to act on an item (including approving, 
disapproving, voting, abstaining from voting, etc.) until public disclosure of a conflict of 
interest is made. 

4. In addition to disclosure, a public officer or employee must abstain from voting on or 
advocating the passage or failure of a matter with respect to which the independence of 
judgment of a reasonable person in the public officer’s situation would be materially 
affected by: 
a. The public officer’s or public employee’s acceptance of a gift or loan; 
b. The public officer’s or public employee’s significant financial interest; 
c. Any person to whom the public officer or public employee has a commitment in a 

private capacity; or 
d. A private person who was represented or counseled by the public officer or public 

employee. 

For additional information regarding disclosure and abstention, see the Ethics in Government 
Manual for Nevada Public Officers and Public Employees by the Nevada Commission on Ethics. 

D. Prohibited Conduct 
1. Employees will not use their positions or city resources for personal gain. 
2. Gifts 

a. Employees should not accept any gifts or favors from a particular donor that have a 
cumulative value of over $200 in any given calendar year. 

b. Employees who work in the Purchasing & Contracts Division of the Finance 
Department are required to follow a higher standard laid out in the Purchasing & 
Contracts Division Ethics Policy FNPC1. Purchasing employees may not seek or 
accept any gift, service, favor, gain, or economic opportunity in the performance of 
the duties of work in the Purchasing & Contracts Division. 

c. If a public officer receives any gifts or favors from a particular donor with an 
aggregate value of over $200 in any given calendar year, he/she must complete a 
financial disclosure statement that lists all such gifts and favors, including the identity 
of the donor and value of each gift, per NRS 281.571.  

d. Gifts to a department as a whole may be accepted, but must be made available to all 
employees of the department (e.g. holiday gift baskets should be left in a break room 
or other common area).  

e. No gifts should be accepted by a public officer or public employee, regardless of the 
value, if they influence or affect the recipient’s duty to serve the taxpayers. 

f. Exceptions to this code: 
i. A gift received from a person who is related to the receiving employee within the 

third degree of consanguinity or affinity; and 
ii. Ceremonial gifts received for a birthday, wedding, anniversary or other 

ceremonial occasion, if the donor does not have a substantial interest in the 



Page 4 of 6 
 

legislative, administrative or political actions in city operations, and such gift(s) 
will not compromise the employee’s ability to perform objective public service. 

3. Employees should use city resources for city business purposes only. 
4. Employees will not use or attempt to use their city position to obtain special privileges 

for themselves or others. 
5. Employees will not endorse private companies. 
6. Employees should not engage in outside political or other activities that compromise their 

ability to perform objective public service. Employees shall adhere to the Las Vegas 
Municipal Code Section 2.51.020 - Public Official Activities (Attachment B) when 
engaging in activities related to a municipal, county, state, or national election. 
Employees shall also adhere to the Running for Political Office and/or Serving as an 
Elected Official Policy/Procedure (CM109). 

7. Employees are responsible for reviewing and complying with the items listed in the 
“Prohibited Conduct” section of the Ethics in Government Manual for Nevada Public 
Officers and Public Employees by the Nevada Commission on Ethics (Attachment A).  

Procedure 
A. Disclosing a Conflict of Interest 

1. In the event a member of the City Council has a conflict of interest, he/she must disclose 
the conflict verbally on the record at the time the matter is being considered, pursuant to 
NRS 281A.420. 

2. In the event an appointed public officer or public employee has a conflict of interest, 
he/she must make the disclosure to his/her supervisor or appointing authority.  

3. Any officer or employee whose duties require participation in the formulation of, or to 
approve plans or policies for the redevelopment of a redevelopment area who owns, 
purchases, or has or acquires any direct or indirect financial interest in such property, 
shall immediately make a written disclosure of it to the Office of the City Clerk and the 
City Council, which must be entered on their minutes, pursuant to NRS 279.454.  

 
B. Filing a Financial Disclosure Statement 

1. Public officers will follow state law related to financial disclosure statements (NRS 
281.5584 – 281.581).  

2. The City Clerk will provide the Nevada Secretary of State a list of each public officer 
who is required to file a financial disclosure statement on or before December 1 of each 
year, pursuant to NRS 281.574. 

3. Public officers who are required to file a financial disclosure statement must do so with 
the Secretary of State through their online system, Aurora, no later than January 15 of 
each year of their term including the year the public officer leaves office, and the 
following year unless the public officer leaves office before January 15 in the prior year, 
pursuant to NRS 281.559. 

4. Financial disclosure statements provided to the Secretary of State shall contain 
information on sources of income, real property, creditors, meetings/events/trips, gifts 
and business entities.  
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5. The State of Nevada Financial Disclosure Statement Guide provided by the Secretary of 
State may be used to help prepare and file the required statements.  
 

C. Acknowledgment of Statutory Ethical Standards 
1. Elected Public Officers: In accordance with NRS 281A.500, the City Clerk will notify 

elected public officers of the statutory ethical standards and the duty to file an 
acknowledgment of the statutory ethical standards on or before the date the elected public 
officer swears or affirms the oath of office. 
a. The acknowledgment must be executed on a form prescribed by the Nevada 

Commission on Ethics and filed with the Commission on or before January 15 
following the general election, or if elected in an election other than a general 
election, on or before the 30th day following the date on which the elected public 
officer swears or affirms the oath of office. 

b. The acknowledgment will be executed and filed once for each term of office for 
elected public officers. 

c. This acknowledgment will be included in the Newly Elected Official Guide provided 
to new councilpersons by the Clerk’s office. The City Clerk will ensure the execution 
of the form and deliver the acknowledgment to the Commission in accordance with 
NRS 281A.500(6). 

d. At the time the elected public officer is provided with a copy of the acknowledgment, 
he/she will be provided with a printed copy of the statutory ethical standards, 
pursuant to NRS 281A.500(8).  

e. The Clerk’s office will scan the executed acknowledgement, file it with the Nevada 
Commission on Ethics, and retain a copy for their records. 

2. Appointed Public Officers: In accordance with NRS 281A.500, the City Clerk will notify 
appointed public officers of the statutory ethical standards and the duty to file an 
acknowledgment of the statutory ethical standards on or before the date the appointed 
public officer swears or affirms the oath of office. 
a. The acknowledgment must be executed on a form prescribed by the Nevada 

Commission on Ethics and filed with the Commission on or before the 30th day 
following the date on which the appointed public officer swears or affirms the oath of 
office. 

b. After the initial filing, the acknowledgment will be executed and filed with the 
Commission on or before January 15 of each even-numbered year while the public 
officer holds that office. 

c. At the time the appointed public officer is provided with a copy of the 
acknowledgment, he/she will be provided with a printed copy of the statutory ethical 
standards, pursuant to NRS 281A.500(8). 

d. The Clerk’s office will scan the executed acknowledgement, file it with the Nevada 
Commission on Ethics, and retain a copy for their records. 

3. Public Employees: During new employee onboarding, the Department of Human 
Resources will provide each new employee with a hyperlink to access the Ethics in 
Government Manual for Nevada Public Officers and Public Employees. This serves to 
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satisfy NRS 281A.500(2) which requires the city to provide each new public employee 
with the information prepared by the state Ethics Commission concerning the statutory 
ethical standards.  
 

References 
CM 109 Running for Political Office and/or Serving as an Elected Official Policy/Procedure 
CM 105 Fraud Policy/Procedure 
FNPC1 Purchasing & Contracts Division Ethics Policy 
NRS 281A – Ethics in Government 
NRS 281 – Public Officers and Employees 
NRS 279.454 - Interest in property included in redevelopment area forbidden; disclosure of 
interest; exception 
Nevada Acknowledgment of Ethical Standards for Public Officers - 

http://ethics.nv.gov/uploadedFiles/ethicsnvgov/content/Forms/Acknoweldgement%20for
m%20_as%20amended%20by%20SB%2084.pdf  

NV Secretary of State Financial Disclosure Statement Guide - 
 https://nvsos.gov/sos/home/showdocument?id=4010  
Nevada Secretary of State: Aurora individual search - 

https://nvsos.gov/SoSCandidateServices/AnonymousAccess/CEFDSearchUU/Search.asp
x#individual_search  

Nevada Secretary of State: Aurora file a report - 
https://nvsos.gov/SOSCandidateServices/loginuu.aspx?timeout=true&ReturnUrl=%2fSO
SCandidateServices%2fMyFilingsuu.aspx  

 
Attachments 
A. Ethics in Government Manual for Nevada Public Officers and Public Employees: NRS 281A 
B. Las Vegas Municipal Code Section 2.51.020 - Public Official Activities (excerpt)
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Attachment B 
Las Vegas Municipal Code 2.51.020 - Public official activities (excerpt) 

 
(A)  A public employee, on his or her own time, may engage in any of the following activities 

related to a municipal, county, state or national election:  
(1)  Register and vote in an election;  
(2)  As an individual, privately and publicly express an opinion on political subjects and 

candidates;  
(3)  Be a member of a political party and participate in its activities consistent with this 

Section;  
(4)  As an individual, sign a political nomination or recall petition;  
(5)  Make a financial contribution to a political party or candidate;  
(6)  Be politically active in connection with a question that is not specifically identified with 

a political party, such as a constitutional amendment, referendum or question of a similar 
character; and  

(7)  Display bumper stickers, posters or pamphlets on his or her private property for the 
endorsement of candidates or issues.  

(B)  In addition to the activities listed in Subsection (A) of this Section, a public employee whose 
employment does not involve any activity supported by Federal funds may:  
(1)  Take an active part in the management of political campaigns;  
(2)  Directly or indirectly solicit, receive or account for funds for a partisan political purpose 

except as prohibited by this Section;  
(3)  Solicit votes in support of, or in opposition to, a partisan party office;  
(4)  Initiate or circulate partisan nominating or recall petitions;  
(5)  Serve as a delegate, alternate, or proxy to a political party convention;  
(6)  Drive voters to the polls on behalf of a political party or partisan candidate; and  
(7)  As an individual, endorse or oppose a partisan candidate for public office or political 

party office in a political advertisement, broadcast, campaign literature, or similar 
material.  

(C)  A public employee is prohibited from:  
(1)  Using any official authority or influence for the purpose of interfering with or affecting 

the result of an election;  
(2)  Soliciting funds or receiving contributions from other public employees for political 

purposes, except as done on behalf of a collective bargaining organization;  
(3)  Displaying on a City vehicle a bumper sticker or poster that endorses a political 

candidate or political question; and  
(4)  Engaging in any activity described in Subsection (B) of this Section while on duty, while 

on City property, or while wearing a uniform normally identified with the City.   

(Ord. 5723 § 1, 2004: Ord. 5555 § 2 (part), 2002)  
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